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1.​ PURPOSE:  

This policy outlines expectations for the appropriate use of school-provided technology by employees and 
defines responsibilities regarding the care, loss, or damage of such equipment. It is intended to promote 
responsible stewardship, ensure legal compliance, and align with the Christian values of Langley Christian 
School. 

2.​ USE OF SCHOOL-PROVIDED TECHNOLOGY 

(a)​ Appropriate Use 

●​ School-owned devices and software (e.g. laptops, tablets, phones, email systems, internet 
access, learning management platforms) must be used primarily for professional purposes in 
support of employee roles and the mission of the school. Limited personal use is permitted, 
provided it: 

○​ Does not interfere with work responsibilities; 
○​ Does not conflict with school policies or values; 
○​ Does not involve high-risk or inappropriate activities. 

(b)​ Prohibited Use 

●​ Employees must not use school-provided technology to: 
○​ Access, view, or distribute inappropriate or explicit material; 
○​ Engage in illegal or unethical activity; 
○​ Violate the privacy or rights of others; 
○​ Engage in harassment, bullying, or discrimination (including online conduct); 
○​ Install unauthorized or unlicensed software. 

(c)​ Monitoring and Privacy 

●​ All school-provided technology and networks are the property of Langley Christian School. The 
school reserves the right to monitor usage to ensure compliance with this policy. Employees 
should have no expectation of privacy when using school-owned devices or platforms. 

3.​ CARE AND RESPONSIBILITY 
(a)​ General care 
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●​ Employees are expected to handle school-owned technology responsibly. Devices must be 
stored securely, protected from damage, and maintained according to IT guidelines. Problems 
or suspected malfunctions should be reported promptly to the IT department. 

(b)​ Loss, Theft, or Damage 

●​ If a device is lost, stolen, or damaged, employees must report the incident to their supervisor or 
IT support immediately. Responsibility for repair or replacement will be determined based on 
the nature and context of the incident. 

(c)​ Accountability and Cost Recovery 

●​ Employees may be held financially responsible for damage, loss, or theft resulting from: 
○​ Negligence or reckless handling; 
○​ Unauthorized or personal use outside the scope of employment; 
○​ Failure to follow established security protocols (e.g., leaving devices unattended in 

unsecured areas). 
●​ Each incident will be reviewed on a case-by-case basis, considering intent, history, severity, and 

applicable British Columbia laws. Where appropriate, the Director of Operations may recover 
partial or full costs of repair or replacement, or apply insurance deductibles to the employee’s 
account. 

4.​ REPORTING AND DISCIPLINARY MEASURES 
(a)​ Reporting 

●​ Any loss, theft, or damage must be reported as soon as possible to a direct supervisor and the IT 
department. 

(b)​ Disciplinary Action 

●​ Violations of this policy, including failure to report incidents, intentional misuse, or repeated 
carelessness, may result in disciplinary action—up to and including termination—based on the 
severity and circumstances. 

5.​ ALIGNMENT WITH CHRISTIAN VALUES 
(a)​ As representatives of Langley Christian School, employees are expected to model digital conduct 

consistent with our Christian ethos—demonstrating integrity, accountability, respect for others, and wise 
stewardship of resources entrusted to us. 

6.​ LEGAL AND REGULATORY COMPLIANCE 
(a)​ This policy aligns with the Independent School Act, the Employment Standards Act, the Personal 

Information Protection Act (PIPA), and applicable occupational health and safety regulations of British 
Columbia. 

 

RELATED POLICIES:  

1201 COMMUNITY STANDARDS FOR BOARD AND EMPLOYEES 

3101 EMPLOYEE CONDUCT STANDARDS 
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