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The Director of Development plays a key strategic role in advancing the mission and long-term vision of Langley 
Christian School. Reporting directly to the Head of Schools and serving as a member of the Strategic Leadership 
Team, the Director provides leadership in all areas of fundraising strategy, donor engagement, and advancement 
operations. This role is instrumental in driving the success of capital campaigns, annual giving programs, and 
major gift development in support of campus expansion and long-term sustainability. 

Working collaboratively with school leadership, the Director of Development builds and stewards strong 
relationships with current and prospective donors, alumni, foundations, and community partners. The position 
also leads the planning and execution of comprehensive fundraising campaigns—including individual, corporate, 
and planned giving—and oversees donor communications, recognition, and data-informed development 
strategy. In addition, the Director is responsible for growing and mentoring a capable advancement team that 
supports the school’s fundraising goals with professionalism, integrity, and mission alignment. 

 
1.​ STRATEGIC PLANNING & LEADERSHIP: 

(a)​ Partners with the Head of Schools in donor cultivation 

(b)​ Develops and partners with consultants in developing the LCS brand and campaign feasibility 
assessments 

(c)​ Maintains effective working relationships with LCS’s leadership teams 

(d)​ Facilitates Board member involvement in fund development programs, including major gifts, 
planned giving and capital projects 

(e)​ Participates with the Head of Schools in formulating organizational fundraising policies and 
long-range development goals 

(f)​ Provides guidance and oversight of the LCS Foundation 

(g)​ Develop and oversee the LCS annual Advancement plan, including marketing & fundraising 
program 

(h)​ Cultivate a culture of giving amongst current and alumni families 
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(i)​ Identify prospective individual and corporate donors and develop strategies to cultivate those 
relationships 

(j)​ Maintain ongoing communications with private and corporate donors 

(k)​ Research donor relation programs and explore avenues of revenue 

(l)​ Ensure timely and accurate report deliveries to funders 

(m)​ Collaborate/coordinate with staff on the management and planning of fundraising events and 
donor receptions 

(n)​ Develop marketing and promotional material related to fundraising in collaboration with the 
Communications and Marketing Coordinator 

(o)​ Coordinates Major Fund Development Initiatives: LCS Annual Fund and Capital Campaigns 

(p)​ Works collaboratively to provide leadership of the development team, including Community 
Relations Coordinator and Marketing and Communications Coordinator 

(q)​ Special projects as other duties as required by the LCS Head of Schools 

 

2.​ REQUIREMENTS: 

(a)​ Bachelor’s degree, preferably with an emphasis in community relations business marketing or 
fundraising 

(b)​ Marketing experience, training or understanding 

(c)​ Ability to work in a collaborative, inclusive work environment 

(d)​ Evidence of commitment to the Christian faith and service in the local church 

(e)​ Evidence of courage, integrity, transparency and honesty in relationships 

(f)​ Evidence of strong interpersonal communication, organizational, leadership and problem-solving 
skills 

(g)​ Passionate about our vision to establish LCS as the best possible educational experience in the 
region 

(h)​ Strong database skills and familiarity with donation/alumni tracking programs 

(i)​ Experience in successful fundraising in non-profit or educational context 
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