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The Director of Finance & Human Resources (Finance & HR) plays a critical strategic and operational role in 
ensuring the long-term financial health, sustainability, and people-centered culture of Langley Christian School 
(LCS). As a member of the Strategic Leadership Team and a close advisor to the Head of School, this position is 
responsible for overseeing the financial stewardship and human capital management of the organization. 

In support of LCS’s mission to be a thriving Christian learning community, the Director of Finance & HR ensures 
that all financial and HR systems reflect integrity, transparency, excellence, and Christian values. This role is 
essential to building a workplace where faculty and staff are equipped, supported, and cared for, and where 
school resources are managed with wisdom and foresight to enable high-quality education for generations to 
come. 
The Director of Finance & HR oversees all financial operations and human resource systems across LCS’s three 
campuses. This includes budgeting, financial planning, payroll, benefits administration, risk management, 
internal controls, compliance, and HR policy development. The Director ensures that both people and resources 
are aligned with the school’s strategic plan and mission priorities, and works closely with the Head of School, 
Director of Operations, and Principals to support organizational excellence. 

 

1.​ FINANCIAL LEADERSHIP 

(a)​ Develop and manage the annual operating budget in collaboration with the Head of School and Board 
Finance Committee. 

(b)​ Provide regular financial reports and forecasting to the Board of Directors and senior leadership. 

(c)​ Oversee financial audits, compliance with CRA and charity regulations, and preparation of all necessary 
filings. 

(d)​ Monitor cash flow, reserve accounts, investment strategies, and debt servicing to ensure long-term 
fiscal stability. 

(e)​ Establish and enforce financial controls, procurement processes, and risk management protocols. 

(f)​ Provide financial analysis and projections for capital projects and strategic planning initiatives. 
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2.​ HUMAN RESOURCES LEADERSHIP 
(a)​ Develop and implement HR policies and procedures that support a healthy, legally compliant, and 

mission-aligned work environment. 

(b)​ Oversee employee recruitment, onboarding, contracts, performance management, and offboarding. 

(c)​ Administer payroll, group benefits, pensions, and employment records with accuracy and 
confidentiality. 

(d)​ Support staff well-being, professional development, and conflict resolution through systems grounded 
in grace, justice, and care. 

(e)​ Ensure legal compliance with employment standards, privacy legislation, and workplace safety 
regulations. 

 

3.​ STRATEGIC LEADERSHIP & COLLABORATION 
(a)​ Serve as a member of the Strategic Leadership Team and collaborate with the Head of School and 

department directors on long-term planning. 

(b)​ Contribute to organizational planning and decision-making with a focus on sustainable operations and 
mission alignment. 

(c)​ Provide leadership in compensation strategy, workforce planning, and HR data analysis to support 
future growth. 

(d)​ Participate in or advise board-level committees related to finance, audit, or governance, as required. 

 

4.​ RISK, POLICY, AND COMPLIANCE 
(a)​ Ensure compliance with all relevant federal and provincial laws and industry standards related to 

finance, employment, and charitable operations. 

(b)​ Maintain and update HR and financial policies, ensuring accessibility, clarity, and alignment with best 
practices. 

(c)​ Oversee insurance coverage, risk assessments, and safety procedures in collaboration with the Director 
of Operations. 

 

5.​ REPORTING AND ACCOUNTABILITY 

(a)​ Collaborates regularly with: Board Treasurer, Board Finance & Risk Management Committee, Director 
of Operations, and Campus Principals 

(b)​ Supervises: Finance staff, HR support roles, and third-party service providers (e.g., auditors, payroll, 
benefits) 
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6.​ OTHER DUTIES: Carry out additional responsibilities as assigned by the Head of School, particularly in areas 
aligned with school strategy and leadership priorities. 

 

 

Reviewed: 05 2025 

 

 

LANGLEY CHRISTIAN SCHOOLS POLICIES & PROCEDURES PAGE 3 OF 3 

 


