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The Educational Assistant (EA) works under the supervision of the principal and may also receive direction
from the Director of LSS, classroom teachers or Learning Support Teachers (LSTs) regarding daily support
tasks.

The EA position is a 1701 funded position. FTE is determined by the enrolment of students qualifying for a
Ministry of Education special education designation. Principals may allocate part of an EAs position to
provide learning assistance (Teaching Assistant) in addition to supporting students with designated special
needs. As part of best practices, EAs are encouraged to support all students in their assigned classrooms.
This includes fostering inclusion by working with small groups of students who may have similar needs. EA
positions are allocated based on an assessment of needs conducted by the School-Based Team (SBT) and/or
administration. Given the dynamic nature of these needs, flexibility and adaptability are essential qualities for
individuals in this role.

DUTIES & RESPONSIBILITIES

(@) Provide direct classroom support and targeted interventions to students based on ongoing assessments
of needs, ensuring alignment with educational goals and objectives as outlined in Individual Educational
Plans

(b) Collect and maintain student learning and behavioral data, including data tracking, evidence logs and
running records, to support program implementation and monitoring

(c) Assist students in following specialized programs developed by consultants (ie Psychologists,
Psychiatrists, Counsellors, Speech-Language Pathologists, Occupational Therapists, Physiotherapists) to
address their specific developmental and educational needs

(d) Communicate relevant information to staff regarding student-specific program needs, including safety,
health, academic, and social-emotional requirements

(e) Encourage and support students in ways that promote their social-emotional, intellectual, and social
development, fostering responsibility and independence

() Adapt environments, materials, and activities to maximize student success and independence, tailoring
approaches to meet individual needs
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Engage in regular and scheduled communication and meetings with teachers to review support
strategies and share updates on student progress

Supervise students in accordance with the Supervision Policy, providing additional social-emotional and
self-regulation support during non-instructional times and unstructured breaks such as lunch or recess

Volunteer for extracurricular activities within the school to contribute to a vibrant school community and
support student engagement beyond the classroom

Participate in routines of the school community including arts performances, committees, devotions and
events, which may fall outside of the regularly scheduled school day, as required by the campus
principal.

Participate in ongoing faith-based and professional development, both as directed by LSS services or the
campus principal and through self-directed initiatives. These may include:

o Attendance at in-school professional development days and Friday morning PLCs
o Participation in LCS in-service sessions

o Completion of specialized training, such as Learner Readiness Response, First Aid, and
workshops or seminars offered by community or professional organizations.

o Engage in professional reading and research to enhance knowledge and effectiveness

RELATED POLICIES
2020 LEARNING SERVICES ROLES & RESPONSIBILITIES

2021 LEARNING SERVICES POLICY
3105 SUPPORT STAFF EVALUATION POLICY

3202 STUDENT SUPERVISION POLICY
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https://www.langleychristian.com/wp-content/uploads/2025/01/2020-LSS-Roles-and-Responsibilities.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2023/08/2021-LEARNING-SERVICES-POLICY-2021.pdf
https://www.langleychristian.com/wp-content/uploads/2023/08/3105-SUPPORT-STAFF-EVLUATION-POLICY.pdf
https://www.langleychristian.com/wp-content/uploads/2025/04/3202-STUDENT-SUPERVISION-POLICY.docx.pdf

