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At Langley Christian School, athletics are an integral part of our commitment to cultivating excellence,
developing character, and building community. Our Athletic Directors play a vital leadership role in advancing a
dynamic athletic program that not only nurtures students' physical development but also shapes their spiritual,
emotional, and relational growth. Athletics at LCS are a platform to inspire leadership, teamwork, perseverance,
humility, and a pursuit of excellence—on and off the field.

The Athletic Directors are responsible for designing and maintaining a comprehensive program that reflects the
mission of Langley Christian School: helping students thrive as Christ-centered, compassionate, and courageous
leaders. They ensure that athletic offerings contribute meaningfully to student development while also enhancing
the image and reputation of LCS in the broader community.

Key to this role is active participation and leadership in external sports organizations and associations,
maintaining a deep understanding of eligibility requirements and athletic governance in British Columbia. The
Athletic Directors must communicate the vision and expectations of the program clearly and consistently to
students, parents, coaches, alumni, and the school community, ensuring athletics remain a vibrant and unifying
part of school life. Ultimately, the work of the Athletic Directors empowers students to compete with excellence,
integrity, and joy—preparing them not just for games, but for a life of faithful leadership, service, and purpose.

REPORTING TO: Head of School, Principal

The Head of School may appoint one athletic director, administrator or board member as the Athletic Council
Lead to provide oversight and coordination of the Lightning Athletics Program K-12.

1. GENERAL DUTIES AND RESPONSIBILITIES:
(@) Uphold all policies of the LCS Board and Community standards.

(b) Intentionally pray with and disciple students, and model a rich Christian faith in the community.

LANGLEY CHRISTIAN SCHOOLS POLICIES & PROCEDURES PAGE 1 OF 5



3000 HUMAN RESOURCES MANUAL

(c) Plan for the delivery of instruction and assessment as required by the BC curriculum, and the LCS K-12
Learner Profile (2001 Curriculum Policy), 2002 Instructional Guidelines and 2003 Assessment &
Reporting Policies. (Teachers may not add additional programs, curriculum materials or texts not
authorized by the principal and Head of School.)

(d) Uphold Professional Standards for BC Educators and the 3101 Employee Conduct Standards.

(e) Participate in campus-wide and individual self-directed professional development planning as guided
by School-wide K-12 Action Plans and the LCS Board Strategic Plan.

(f) Establish and maintain records of daily lesson plans, unit plans and yearly overviews. Participate in
collaborative planning with grade teams, committees and departments.

(g) Plan and facilitate field trips and extracurricular activities; invite parent volunteers to participate in
classroom and school related activities.

(h) Ensure that Individual Education Plans (IEPs), classroom profiles, behaviour and safety plans, and other
program support for students are implemented as required. Provide administration and SBT with
weekly classroom schedules and update as required; provide data and collaborate with SBT to monitor
wellbeing and achievement of at-risk learners.

(i) Collaborate with EAs and other non-enrolling LSS faculty to provide targeted instruction and social
emotional support and/or adaptations as required by IEP, or classroom needs assessments

() Participate in the delivery of the LCS Program Pillars (arts, athletics, STEM, service) through
co-curricular activities and programs.

(k) Participate in routines of the school community including arts performances, committees, devotions
and events, which may fall outside of the regularly scheduled school day, as required by the campus
principal.

() Supervision and additional duties as assigned by the principal as necessary for maintenance of the
learning, safety and wellbeing of students and staff.

(m) Establish strong, respectful and supportive relationships with students, staff and parents.

2. ADMINISTRATIVE

(@) Provide strategy, vision and leadership to an athletics program that is a core pillar of the school’s
programming and which strives to have a province-wide reputation and impact.

(b) Ensure principals and Head of Schools is informed of important developments in BC School Sports.

(c) Maintain continuous communication with key stakeholders, comprising of the High School principal,
assistant principal, House Directors, Athletic Directors of the elementary and middle school, and all
faculty members.

(d) Collect all necessary fees and forms from students.
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https://www.langleychristian.com/wp-content/uploads/2024/05/2001-CURRICULUM-POLICY-2022.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2023/10/2002-INSTRUCTIONAL-GUIDELINES-2023.pdf
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(e) Represent LCS, register and pay all administrative fees to the following athletic associations in
September: BC School Sports (BCSS), Eastern Valley Athletic Association (EVAA), BC Christian
Secondary Schools Athletic Association (BCCSSAA), Fraser Valley Volleyball Commission (FVVC), Fraser
Valley Basketball Commission (FVBC), and the Langley District Secondary Schools Athletic Association
(LDSSAA)

() Represent LCS or assign a designate to represent LCS at all essential yearly fall and spring annual
general meetings of above athletic associations.

(9) Check on all transfer students to ensure their eligibility according to BCSS rules and regulations. Assist
students when contesting their eligibility.

(h) Host at least one BCCSSAA championship every year, and actively seek opportunities for LCS to host
community sporting events.

(i) Prepare and maintain budgets as necessary, set fees, and develop capital replacement planning for
uniforms and equipment.

() Ensure high degree of organization, function and cleanliness of all athletic fields, facilities and storage.
(k) Provide intramural and recreational programming opportunities.

() Develop additional income sources and opportunities to provide additional funds for the athletic
program.

(m) Order new equipment for the athletic programs. Keep a yearly inventory of equipment.

(n) Coordinate the use of all school athletic facilities (high school gym, middle school gym, and soccer
field) by user groups with the Director of Operations.

(0) Supervise coaches, maintaining their criminal record checks, certifications, and contracts. Foster strong
rapport and communication to offer clear direction.

(p) Conduct individual meetings to support coaches in achieving their coaching goals.

(q) Effectively communicate with parents through maintaining a detailed parent handbook, arranging
game/event transportation, and coordinating volunteer and student driver permissions for athletic
events.

(N Manage combined Athletics budget of K-12, in collaboration with Elementary and Middle School Ads,
ensuring accurate accounting of all receipting, reimbursements and funds. Collect and manage team
fees.

(s) Schedule, train and/or manage scorekeepers, minor officials, volunteers, and referees.

(t) Coordinate and maintain inventory for all athletic teams and equipment, including fitness room and
gyms.

3. LEADERSHIP & COACHING DEVELOPMENT
(a) Provide coaching in some capacity within the LCS Athletic Program in a core sport.

(b) Administrate athletics policy handbooks, athletic association regulations and BCSS registration and
reporting requirements.
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(o)

Promote a high standard of program excellence; assess the school's athletic program and maintain all
athletics policies and guidelines.

Provide leadership to ensure consistency and quality in all aspects of coaching and programming.

Provide seminar or information sessions for coaches that outline purpose, expectations and
responsibilities.

Collaborate with Head Administrative Office to develop promotional materials for LCS.

Recruit, mentor, disciple, and develop impactful coaches leading to high performing teams by ensuring
volunteers remain productive, motivated, informed, and aligned with the mission of LCS.

Collect coaching applications and assign roles as necessary based on best fit and expertise for the
sport.

Support coaches when dealing with student athlete and parent issues. Work with coaches and
principals in problems of discipline concerning athletics.

In conjunction with the coaches, arrange transportation and accommodations of all athletic teams.

Ensure all teams meet a minimum standard of dress and appearance at all tournaments and games
which represent LCS well and are consistent with policies.

4. DEVELOPMENT & COMMUNITY RELATIONS

(a)
(b)

(o)

Represent Lightning Athletics in the community.

Keep the community informed about athletic events; provide content for website and promotional
material

Collaborate with Head Administrative Office to design and promote uniforms, school spirit wear and
promotional material

Attend school athletic events as required to maintain oversight and leadership. Identify and assign
tournament managers for all league and tournament playoff activities that are assigned to LCS.

Be available to talk to student athletes about their team and concerns they might be feeling.

Collaborate with Head Administrative Office to plan and execute alumni and school events including
fundraisers, seniors night, athletics awards evening etc.

Provide calm, non-anxious leadership to the resolution of critical Athletics related issues impacting
reputation, brand image, and public relations.

Collaborate closely with the Elementary & Middle School Athletics Directors to ensure there is a
coordinated vision of the athletic philosophy, and a continuity of approach.

Guide faculty in pedagogical best practices and facilitate the sharing of their expertise in the discipline
of Coaching.

Hold students, faculty and families to the highest standard of respectful and responsible behavior; to
demonstrate Christian principles and respect for all rules, opponents, officials, team and self.
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RELATED POLICIES:
2400 LIGHTNING ATHLETICS PURPOSE & GOALS
2401 ATHLETICS PROGRAM HANDBOOK OF PROCEDURES GUIDELINES
2410 COACHING CERTIFICATION & ELIGIBILITY POLICY
2412 COACHING CODE OF CONDUCT
2413 STUDENT-ATHLETE CODE OF CONDUCT
2414 PARENT AND SPECTATOR CODE OF CONDUCT
2430 STUDENT-ATHLETE ELIGIBILITY
2431 STUDENT-ATHLETE AWARDS & RECOGNITION POLICY

Reviewed: 04 2025
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https://www.langleychristian.com/wp-content/uploads/2024/06/2400-ATHLETICS-PROGRAM-PURPOSE-GOALS.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2024/06/2401-ATHLETICS-PROGRAM-HANDBOOK-OF-PROCEDURES-GUIDELINES.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2024/07/2410-COACHING-CERTIFICATION-ELIGIBILITY-POLICY.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2024/06/2412-COACHING-CODE-OF-CONDUCT.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2024/06/2413-STUDENT-ATHLETE-CODE-OF-CONDUCT.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2024/06/2414-LIGHTNING-ATHLETICS-PARENT-SPECTATOR-CODE-OF-CONDUCT.docx.pdf
https://www.langleychristian.com/wp-content/uploads/2024/06/2430-STUDENT-ATHLETE-ELIGIBILITY-POLICY.pdf
https://www.langleychristian.com/wp-content/uploads/2024/06/2431-STUDENT-ATHLETE-AWARDS-RECOGNITION-POLICY.docx-2.pdf

