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The House Director is a collaborative, student-centered educator who plays a key role in fostering a healthy, 
caring, and positive student culture. As part of the Student Life Department, the House Director supports the 
spiritual, emotional, intellectual, and social development of students, working closely with the LCS Counsellor, 
Youth Care Workers, Educational Support Services, the Director of Christian Foundations, and the Academic 
Counsellor. 

Together with two fellow House Directors, they help create a supportive, non-judgmental, and engaging 
environment that strengthens the overall school community. The House Director reports to the High School 
Principal and Assistant Principal and contributes actively to the broader life of the school. 

 

1.​ GENERAL DUTIES FOR HOUSE DIRECTORS:  

(a)​ Uphold all policies of the LCS Board and Community standards.  

(b)​ Intentionally pray with and disciple students, and model a rich Christian faith in the community.  

(c)​ Plan for the delivery of instruction and assessment as required by the BC curriculum, and the LCS 
K-12 Learner Profile (2001 Curriculum Policy), 2002 Instructional Guidelines and 2003 Assessment & 
Reporting Policies. (Teachers may not add additional programs, curriculum materials or texts not 
authorized by the principal and Head of School.) 

(d)​ Uphold Professional Standards for BC Educators and the 3101 Employee Conduct Standards.  

(e)​ Participate in campus-wide and individual self-directed professional development planning as guided 
by School-wide K-12 Action Plans and the LCS Board Strategic Plan.  

(f)​ Establish and maintain records of daily lesson plans, unit plans and yearly overviews. Participate in 
collaborative planning with grade teams, committees and departments.   

(g)​ Plan and facilitate field trips and extracurricular activities; invite parent volunteers to participate in 
classroom and school related activities.  

(h)​ Ensure that Individual Education Plans (IEPs), classroom profiles, behaviour and safety plans, and 
other program support for students are implemented as required. Provide administration and SBT 
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with weekly classroom schedules and update as required; provide data and collaborate with SBT to 
monitor wellbeing and achievement of at-risk learners.  

(i)​ Collaborate with EAs and other non-enrolling LSS faculty to provide targeted instruction and social 
emotional support and/or adaptations as required by IEP, or classroom needs assessments 

(j)​ Participate in the delivery of the LCS Program Pillars (arts, athletics, STEM, service) through 
co-curricular activities and programs.  

(k)​ Participate in routines of the school community including arts performances, committees, devotions 
and events, which may fall outside of the regularly scheduled school day, as required by the campus 
principal.  

(l)​ Supervision and additional duties as assigned by the principal as necessary for maintenance of the 
learning, safety and wellbeing of students and staff.  

(m)​ Establish strong, respectful and supportive relationships with students, staff and parents.  

 

2.​ POSITION SPECIFIC DUTIES:  

(a)​ Build strong, authentic relationships with students; oversee the social-emotional well-being of 
approximately 125-150 students in their House.  

(b)​ Foster a sense of community and spirit within their House 

(c)​ Work collaboratively with other House Directors 

(d)​ Collaborate with all House Directors on programming for a Social-Emotional Learning (SEL) program, 
and co-direct the Gr. 11/12 retreat program  

(e)​ Coordinate House assemblies 

(f)​ Liaise with advisor teachers in support of student wellness and recognizing the characteristics of 
students at-risk or in crisis 

(g)​ Work with administrators, teachers, and families of students who are in need of additional academic, 
behavioral, or social-emotional support. Responsibilities may include: 

(h)​ Provide a trusting, understanding environment where students can discuss personal issues.  

(i)​ Make student referrals to internal LCS counseling services or external professionals and resources 

(j)​ Help students to learn and practice effective problem-solving and decision-making skills 

(k)​ Address relevant trends in adolescent behavior (guest speakers, posters, communication to parents, 
etc.) 

(l)​ Foster positive teacher/Student relationship support and management 

(m)​ Work in conjunction with HS Learning Services to support IEP students 

(n)​ Monitor student academic progress (e.g. report card follow-up, and minor supports for non-IEP 
students) 

(o)​ Serve as a member of the LCS School Based Team 

(p)​ Manage minor student-discipline within their house 
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(q)​ Manage course selection meetings, and course changes within their House 

(r)​ Support student transitions to LCS through new student day 

(s)​ Take on, coaching and/or other extra-curricular responsibilities that contribute to the life of the school 
while building relationships with students  

(t)​ Teach a block in the academic program  

(u)​ Teach a CLE, CLC, or Capstone course 

 
PREFERRED QUALIFICATIONS  

(a)​ Proven, effective, decision-making grounded in shared Christian values 

(b)​ Bachelor of Education and experience teaching at the secondary level  

(c)​ The ideal candidate for the role will have some counseling experience/training and/or is open to 
formal counseling training 

(d)​ A Master’s Degree in counseling, leadership, human development or a related field is an asset  

(e)​ Strong problem solving and organizational skills 

(f)​ Excellent written and oral communication skills 

(g)​ Evidence of involvement in a local Christian faith community 

(h)​ Proven work ethic with the utmost integrity 

(i)​ Desire to excel and succeed 

(j)​ Self-awareness, with a desire for constant self-improvement 

(k)​ Self-motivated, energetic, and fun individual 

 

Reviewed: 05 2025 
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