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The Learning Services Teacher (LST) plays an active role in the assessment, identification and instruction of 
students requiring targeted and intensive supports. The LST role involves both indirect and direct service 
through planning and support, evaluation, reporting and case management for students with Ministry of 
Education designations, as well as students who do not have a formal special education designation and are 
experiencing academic, social or behavioural challenges. The LST also provides short-term learning 
assistance to support classroom teachers in improving academic achievement for struggling students.  

LSTs are important instructional leaders, preferably with advanced degrees and/or training in curriculum, 
instructional design or special/inclusive education, who work collaboratively with administrators, teachers 
and EAs to improve learning for all students.  

 
1.​ GENERAL DUTIES:  

(a)​ Uphold all policies of the LCS Board and Community standards.  

(b)​ Intentionally pray with and disciple students, and model a rich Christian faith in the community.  

(c)​ Plan for the delivery of instruction and assessment as required by the BC curriculum, and the LCS K-12 
Learner Profile (2001 Curriculum Policy), 2002 Instructional Guidelines and 2003 Assessment & 
Reporting Policies. (Teachers may not add additional programs, curriculum materials or texts not 
authorized by the principal and Head of School.) 

(d)​ Uphold Professional Standards for BC Educators and the 3101 Employee Conduct Standards.  

(e)​ Participate in campus-wide and individual self-directed professional development planning as guided 
by School-wide K-12 Action Plans and the LCS Board Strategic Plan.  

(f)​ Establish and maintain records of daily lesson plans, unit plans and yearly overviews. Participate in 
collaborative planning with grade teams, committees and departments.   

(g)​ Plan and facilitate field trips and extracurricular activities; invite parent volunteers to participate in 
classroom and school related activities.  

(h)​ Ensure that Individual Education Plans (IEPs), classroom profiles, behaviour and safety plans, and other 
program support for students are implemented as required. Provide administration and SBT with 
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weekly classroom schedules and update as required; provide data and collaborate with SBT to monitor 
wellbeing and achievement of at-risk learners.  

(i)​ Collaborate with EAs and other non-enrolling LSS faculty to provide targeted instruction and social 
emotional support and/or adaptations as required by IEP, or classroom needs assessments 

(j)​ Participate in the delivery of the LCS Program Pillars (arts, athletics, STEM, service) through 
co-curricular activities and programs.  

(k)​ Participate in routines of the school community including arts performances, committees, devotions 
and events, which may fall outside of the regularly scheduled school day, as required by the campus 
principal.  

(l)​ Supervision and additional duties as assigned by the principal as necessary for maintenance of the 
learning, safety and wellbeing of students and staff.  

(m)​ Establish strong, respectful and supportive relationships with students, staff and parents.  

 

INSTRUCTIONAL DUTIES & RESPONSIBILITIES: 

(a)​ Direct support may include: 

●​ Providing direct instruction in skills and concepts to individuals or small groups (in class and 
beyond the classroom) 

●​ Providing whole group instruction using differentiated instruction while the class teacher works 
with small groups or individuals 

●​ Providing intense and explicit short term instruction for individuals/groups 

●​ Supporting positive behaviour support plans 

●​ Offering weekly tutorials focusing on specific skills (more in High School) 

●​ Assessing and observing students to gather data within the classroom and other locations 

●​ Modeling specific teaching strategies for the classroom teacher or EA 

●​ Planning/co-teaching with teachers / Education Assistants (EAs) 

●​ Co-assume with administration, responsibility for the direct instructional supervision of Education 
Assistants 

●​ Coordinate school-based team meetings on a regular basis. Create the agenda for referrals and 
inform participants of the date 

●​ Supporting the classroom teacher to adapt and modify instruction 

●​ Communicating with parents in order to ensure the consistency of home-school approaches 

●​ Administer appropriate educational assessments, interpret results and provide relevant 
information to appropriate staff, students, and parent(s)/guardian(s); 

●​ Evaluate student progress and participate in the reporting process in consultation and 
collaboration with the classroom teachers; 
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●​ Develop, implement and monitor Individual Educational Plans in consultation with the 
classroom teacher(s) and make ongoing evaluations and revisions consistent with ministry policy 

(b)​ Indirect support may include: 

●​ Work with administration to coordinate regular student needs-based assessments and align 
support services (direct Learner Support service, EA and other school-based services) 

●​ Communicate with and involve parents to provide support for the student's educational program 

●​ Ensuring 1701 BC Ministry of Education data is collected, complete and accurate for both 
Ministry reporting periods (October and February). 

●​ Working with the administrator to facilitate team/transition meetings 

●​ Supporting school-wide initiatives (e.g. peer tutoring, restorative action, PBIS) 

●​ Co-planning and collaborating with classroom teachers to ensure Ministry designated students 
meet their IEP goals and objectives and successfully participate in the community of the 
classroom – complete progress reports each reporting period for students receiving direct 
service from the Learner Support Teacher. 

●​ Providing resources and articles to support best practices 

●​ Communicating with the school, the home and outside agencies to coordinate support, organize 
meetings, and facilitate transitions  

●​ Ensure student files are organized as per LCS best practices. File must be in compliance with 
appropriate documentation in the event of an audit.  

 

RELEVANT POLICIES:  

2020 LEARNING SERVICES ROLES & RESPONSIBILITIES  

2021 LEARNING SERVICES POLICY  
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