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The teacher will provide high-quality, Christ-centered education to high school students, fostering spiritual, 
academic, social, and emotional growth. The teacher must demonstrate a commitment to the school’s mission, 
core values, K-12 Learner Profile, and Instructional Guidelines, while adhering to the expectations outlined in the 
employment contract and all LCS policies. 

The job description outlines all additional contractual requirements specific to the position. The teacher reports 
directly to the principal. 

 

1.​ GENERAL DUTIES FOR 9-12 TEACHING FACULTY:  

(a)​ Ensure the safety and wellbeing of all students.  

(b)​ Intentionally pray with and disciple students, and model a rich Christian faith in the community.  

(c)​ Uphold all policies of the LCS Board and Community standards.  

(d)​ Plan for the delivery of instruction and assessment as required by the BC curriculum, and the LCS K-12 
Learner Profile (2001 Curriculum Policy), 2002 Instructional Guidelines and 2003 Assessment & 
Reporting Policies. (Teachers may not add additional programs, curriculum materials or texts not 
authorized by the principal.) 

(e)​ Uphold Professional Standards for BC Educators and the 3101 Employee Conduct Standards.  

(f)​ Participate in campus-wide and individual self-directed professional development as guided by 
School-wide K-12 Action Plans and the LCS Board Strategic Plan.  

(g)​ Establish and maintain records of daily lesson plans, unit plans and yearly overviews. Participate in 
collaborative planning with grade teams, committees and departments.   

(h)​ Plan and facilitate field trips and extracurricular activities; invite parent volunteers to participate in 
classroom and school related activities.  

(i)​ Ensure that Individual Education Plans (IEPs), classroom profiles, behaviour and safety plans, and other 
program support for students are implemented as required. Provide administration and SBT with 
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weekly classroom schedules and update as required; provide data and collaborate with SBT to monitor 
wellbeing and achievement of at-risk learners.  

(j)​ Collaborate with SEAs and other non-enrolling LSS faculty to provide targeted instruction and social 
emotional support and/or adaptations as required by IEP, or classroom needs assessments 

(k)​ Participate in the delivery of the LCS Program Pillars (arts, athletics, STEM, service) through 
extracurricular activities,  

(l)​ Participate in routines of the school community including committees, devotions and events. High 
school teachers are required to attend convocation.  

(m)​ Supervision and additional duties as assigned by the principal as necessary for maintenance of the 
learning, safety and wellbeing of students and staff.  

(n)​ Establish strong, respectful and supportive relationships with students, staff and parents.  

 

2.​ POSITION SPECIFIC DUTIES:  

(a)​ Collaboratively plan, design and implement common, grade-wide assessments twice per year in grades 
8-10. 

(b)​ Provide clearly visible classroom routines, procedures and practices based on research-based 
social-emotional learning and classroom management strategies  

(c)​ Maintain instructional materials and/or communication online using Google Suite.  

(d)​ Maintain a portfolio or portfolio of student work and evidence of achievement.  

 
3.​ DUTIES OF LEARNING LEADERS/DEPARTMENT CHAIRS & DEPARTMENT HEADS:  

(a)​ The Department Chair ensures the quality of student learning outcomes in their department areas 
through leadership in each of the areas of management and administration; instruction; curriculum and 
resource development; professional development; new staff selection; as well as teacher mentorship 
and supervision. 

(b)​ Department Chairs are established by the principal according to high school academic program needs, 
and the high school action plan in collaboration and consultation with the Head of School, and/or 
Director of Finance and HR.   

(c)​ Leadership:  

●​ Be a leader - approach decisions from a school perspective 
●​ Provide timely feedback on teaching and professional responsibilities with a growth mindset; 

update administration on any faculty issues requiring admin or human resources support 
●​ As the Department Chair, the DC will both recommend and support, facilitate, and implement 

initiatives and strategic directions as collectively determined 
●​ Ensure that the department works well within the school culture and philosophy 
●​ Set an example of integrity, commitment, collegiality and competence 
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●​ Set a positive example and provide leadership of colleagues to engage in a variety of professional 
development activities; ensure your dept members are meeting professional expectations 
(meeting deadlines, punctuality, etc.) 

●​ Determine and implement departmental goals on an annual basis that reflect the academic 
priorities of the school 

●​ Showcase the professional achievements of colleagues and celebrate student success 
●​ Work with Communications, and the Head Administrative Office to support their needs 
●​ Reviewing assessment data (i.e. Literacy and Numeracy Assessment results, etc.) and make 

recommendations about adjustments 
●​ Provide feedback on new course proposals 

(d)​ Curriculum Implementation: 

●​ Ensure dept YAG documents are up-to-date and course outlines for all courses are posted by the 
deadlines; these are living documents 

●​ Ensure curriculum delivery is aligned to school vision/goals 
●​ Ensure a coherent and consistent approach to assessment within the department, ensuring 

alignment with school priorities 
●​ Approve all final examinations/assessment to ensure they are aligned with department assessment 

philosophy and course outline 
●​ Ensure that courses are relevant, the content is suitable, the standards are challenging, and that 

there are deliberate, meaningful, and intentional transitions between courses (grade levels) 
●​ Coordinate and support faculty in curricular planning from an interdisciplinary and vertically 

integrated perspective (lead K-10, or K-12 planning with ES and MS members) 
●​ Direct any concerns about curriculum and/or assessment to the Principal (or designate) for support 

(e)​ Administrative Tasks: 

●​ Represent the department at Department Chair meetings, course information evening, and other 
school events as needed 

●​ Communicate with both the department members and administration about departmental needs  
●​ Prepare the departmental budget and re-evaluate budget at start or end of school year to 

accommodate changes; liaise with Principal 
●​ Communicate with administration regarding IT / facilities needs, ensuring health and safety 

protocols are met (ie. chemical storage for Science) 
●​ Facilitate monthly department meetings and planning sessions; minutes should be saved on the 

provided GoogleDrive folder 
●​ Ensure departmental proofing of report cards and exams, ordering of appropriate materials and 

other operational tasks, as needed 
●​ Provide the principal with information as requested in the hiring of new department faculty. 

 
Reviewed: 04 2025 
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