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1. PURPOSE

Regular participation and attendance at school in registered classrooms and courses, whether in-person or
virtual, is closely correlated with better long-term wellness and achievement outcomes for students. LCS
believes that the practice of regular and timely attendance at school fosters current and future success,
accountability, responsibility and wellbeing. Moreover, in-person attendance is necessary for each of us to
play our role in building the kind of Christian community we aim to foster.

Unnecessary absences are shown to result in decreased achievement, particularly for high school students
enrolled in challenging academic courses. Prolonged or regular absences are also associated with decreased
achievement in the foundational K-8 literacy and numeracy instruction all students need to experience
success later in their educational journey. Absenteeism also places additional strain on staff and school
resources to make up for learning loss, prepare additional learning plans and/or add extra assessment and
feedback outside the teacher’s normal routines.

The purpose of this policy is to make clear the expectations and responsibilities of staff, students and
parents/caregivers to ensure that late arrivals and absences are minimized.

2. ATTENDANCE POLICY

(@) Itis expected that students will attend all their registered classes, every school day, arrive on time and
be in the classroom for the entire class time where possible.

(b) Families are not to schedule vacations, or other events at times that would cause students to be absent
from school for long periods of time (5 days or more), as absences of any type (excused or unexcused)
can impact student achievement.

(c) Parents and caregivers are required to be aware of the attendance policy and help support students in
developing the habit of regular attendance and arriving on time each day.

(d) According to Ministry of Education and Childcare requirements, students are required to be in
attendance for a minimum number of hours of instruction in order for LCS to be eligible to receive the
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base student grant funding. Any unexcused absences may be audited as part of the school’s regular
inspection and monitoring requirements. Students who do not qualify for minimum attendance and the

full student operating grant may be invoiced for the remaining balance.

(e) School responsibilities:

2.e.1.

2.e.2.

2.e.3.

2.e.4.

2.e.5.

School staff shall keep a record of absences and tardiness, including documentation of
excused absences.

Accurate attendance and lateness data shall be promptly entered into the student information
system to enable accurate and timely reporting. The school will also make this information
available on MyEd.

As necessary, campus principals will inform students and their parents/caregivers of the
expectation that students attend school, the benefits of regular school attendance, the
consequences of truancy, the role and responsibility of LCS regarding truancy, and resources
available to assist the student and their parents/caregivers in supporting disciplined habits.

If a student in elementary or middle school is absent with an unexcused absence at any time
in the school day, the student’s parents/caregivers will be notified immediately.

If a student in high school is absent from a class with an unexcused absence at any time of the
school day, the school shall notify the student’s parents/guardian within 4 hours of the end of
the school day.

()  Approved exceptions to this policy:

2.1.1.

2.1.2.

K-8 students on an individualized education plan (IEP) may require reduced attendance
expectations, including but not limited to part-time attendance, and/or a dual-enrollment that
is required to support their learning plan.

Students who may require reduced attendance expectations due to a chronic condition
verified by a medical professional (see section 2g for further guidance).

(9) Excused absences

2.9.1.
2.9.2.

2.9.3.

2.9.4.

2.9.5.

Students may be absent from class for valid reasons, from time to time.

The Principal or designate has the authority to determine if an absence meets the criteria to
be deemed an excused absence.

An absence may not be considered excused if it causes a serious adverse effect on the
student's educational progress.

Absence for any reason does not preclude the student from completing the course
requirements to the satisfaction of the course or grade completion requirements.

The following are valid excuses for absences:
o Participation in a school approved activity or instructional program;

o lliness, mental health, physical health condition or medical appointment for the student
or a person for whom the student is legally responsible;

Note: After 5 consecutive days or 15 cumulative class absences related to illness,
mental health, or physical health condition, students must provide a valid note
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from a medical physician, psychologist, or psychiatrist; and/or must meet with the
administration to develop an action plan

o Family emergency including, but not limited to, a death or illness in the family;
o Court, judicial proceeding, or serving on a jury;

o Post-secondary, technical school or apprenticeship program visitation, or scholarship
interview;

o Absence resulting from a disciplinary/corrective action (e.g. suspension or expulsion)
o Principal and parent/caregiver agreed upon activity

(h) Excused absences due to illness (less than 5 consecutive days, or less than 5 days within a 30 day

period).

2.h.1.  LCS teachers will establish practices or routines to ensure students receive missing
assignments or have assessments rescheduled when students are absent due to illness for a
period of less than 5 days.

2.h.2.  The student and/or parent/caregiver are responsible to communicate the reason for illness to
the teacher and office. The teacher and student will collaboratively plan for any missed
learning opportunities.

2.h.3.  Absences for medical reasons must be reported to the campus office. Students and parents
should provide prior notice (minimum 5 days in advance) to teachers in writing/email of any
planned absences required due to illness, mental health, or physical health reasons.

()  Extended absences due to illness and/or mental health (5 or more consecutive days, or 5 or more days
within a 30 day period).

2..1. LCS administration will assist parents/caregivers to ensure that a home learning plan is
created for a student with an absence due to illness for a duration that extends for longer
than 5 school days. Parents/caregivers are responsible to contact the school to communicate
when an absence due to illness is expected to extend beyond 5 days.

2..2. LCS teachers will communicate the learning plan to the student and/or parents/caregivers
within 5 days of the absence and will update the plan each week thereafter.

2.i.3. Parents/caregivers will provide written documentation from a medical professional (ie.
physician, registered clinical counsellor, psychiatrist) which states the reason for the absence,
a plan to support the student and a time frame for review. Adaptations may be provided by
the teacher to help the student succeed.

() Unexcused absences
2.j.1. Chapel attendance

o Students are expected to regularly attend chapels and other events and activities
associated with the distinctively Christian programming of LCS.

2.j.2. Arriving late and skipping classes

o Chronic late arrivals (10 or more per term) and skipping classes that students are
expected to attend (3 or more per year) are considered a disciplinary issue that will be
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addressed by each campus’ administration (see campus specific procedures and
consequences).

o Students who choose to miss/skip a class for a non-medical reason, will receive an
“Incomplete” grade for any work missed and will make up missed work or receive a
zero at the teacher’s discretion.

2..3. Frequent absences will negatively impact a student’s achievement regardless of the origin of
those absences. For this reason:

o Students will receive a written warning or meeting with an administrator when a student
reaches 3 unexcused absences within a term or semester;

o When a student reaches 5 unexcused absences (K-8) or 10 missed blocks (9-12) in a
term or semester, administration will contact parents and request a face-to-face
meeting. The purpose of the conference is to identify the barriers to the student’s
regular attendance and the supports and resources that may be available to help the
student regularly attend school

2.j.4. Should a student reach 10 unexcused absences from a high school course, their standing in
the course will be placed in jeopardy and they may not receive course credit;

2.j.5. Students who are habitually absent will have their continued enrollment at LCS reviewed.
(k)  Withdrawals

2k 1. Astudent absent without excuse for more than 20 consecutive school days after an
attendance agreement has been implemented shall be withdrawn from the school’s
enrollment.

2.k.2.  The principal will notify the parent/guardian in writing.
() Planned absences due to family decisions (unexcused absences)
2.1.1. Family or personal vacations are considered unexcused absences.

2.1.2. Parents/caregivers will consider carefully the educational and staffing impacts that a
prolonged absence will cause before excusing their child from school for durations greater
than 5 days. In such circumstances, parents/caregivers must notify the school 30 days in
advance.

2.1.3. Teachers are generally not required to provide learning plans for students when the
prolonged excused absence (5 days or greater) is due to a parent/caregiver decision. A
student’s report card may accurately reflect missed learning, assignments, projects, tests, etc.
resulting from such absences. Students may also be required to attend make-up classes.

2.1.4. In-person attendance is mandatory for all final examinations.

o High school students who are absent without an approved excuse during exam periods
may not receive course credit and will be assessed a score of zero (0%) for missing the
examination.

o Administration may grant an exception for an alternate date for exceptional
circumstances. Parents/caregivers must complete a final exam exception form a
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2.1.5.

2.1.6.

2.1.7.

2.1.8.

minimum of 14 days prior to the examination date when applying for an alternate exam
date.

o Students missing an examination due to illness may request a rescheduled examination
date, but must provide written documentation from a medical professional. See section
2.g. and 2.h.

With reasonable notice (minimum 5 days in advance), LCS teachers will provide learning plans
and/or missed assignments for absences less than 5 days provided they are for educationally
valuable reasons including, but not limited to: performances, athletics, work experience,
mission work or community service.

With reasonable notice (minimum 30 days in advance), teachers may work collaboratively with
parents/caregivers to prepare a learning plan and/or provide missed assignments to keep
students on track during a planned absence, but are under no obligation for absences
extending beyond 5 days. Parents/caregivers may appeal directly to the principal for an
exception to this policy in extraordinary circumstances that are once-in-a-lifetime
opportunities or of significant educational benefit to the student.

Under extraordinary circumstances, the school will take steps to minimize the impact of an
absence by providing a reduced or adapted workload for a student, extending deadlines, and
allowing tests to be taken out of the normal schedule when this is educationally viable.
Parents/caregivers accept however that all absences will likely have a negative impact on
student achievement.

When parents/caregivers commit to travel that will result in prolonged absences, they are
encouraged to make plans for their child’s learning while away from school. Examples may
include:

o Reading: individually and as a family, encouraging conversation and connection with
the reading

o Writing: journal throughout the trip and share highlights together

o Numeracy: engage your children in the budgeting and spending process of the trip.
This is a great opportunity to connect skills learned in school with the realities grown
ups work with every day.

RELEVANT POLICIES:

2101 Graduation & Progression Policy

2113 Course Enrollment Policy

Reviewed: 01 2025
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