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All employees, permanent and temporary and volunteers working regularly with children are required to consent
to having a criminal record check completed.

The Criminal Records Review Act was designed to help protect children from individuals whose criminal record
indicates they pose a risk of physical or sexual abuse.

All individuals who work with children, or have unsupervised access to children in the ordinary course of their
employment, or in the practice of an occupation, or during the course of an education program and who are
employed by or licensed by, or receive operating funds from the provincial government are included under the
Criminal Records Review Act.

1.

2.

General Requirements for Employees and Regular Volunteers

Criminal records checks are to be submitted to the LCS School Wide Administration

At Langley Christian School the law applies to all teachers and non-teaching staff including school
cleaners and adults from universities or other agencies who may be working with children.

Regular volunteers at Langley Christian School must also submit to the process. Volunteers who
regularly (once a week or more frequently) help in classrooms or elsewhere in the school where children
are present are required to have a criminal records check completed. This ruling does not necessarily
apply to volunteers who are assisting with event setup or cleanup where they are not working with
children, or volunteers who may be helping in the school, but not regularly working directly with
children.

All employees of Langley Christian School and regular volunteers must have a valid criminal records
check issued by the Ministry of Public Safety and Solicitor General of British Columbia.

Teachers

(a)

Criminal Records Checks must be performed and the accompanying documentation must be on file for
each teacher. For teachers with British Columbia College of Teachers certificates a criminal records
check is done automatically through the College.
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(b) Teachers with Independent Certification, all support staff, and all regular volunteers, will complete a
Consent to a Criminal Records Check form issued by the British Columbia Ministry of Public Safety and
Solicitor General, and have on file a letter indicating that he or she is clear to work with children.

(c) Files are to be kept in a central location managed by the HR manager.

3. Support Staff and Regular Volunteers

(@) Criminal Records Checks must be performed and the accompanying documentation must be on file for
all support staff at Langley Christian School, even if they do not work directly with children.

(b) Because they may have the opportunity to interact with children in some way, all support staff and
regular volunteers, will complete a Consent to a Criminal Records Check form issued by the British
Columbia Ministry of Public Safety and Solicitor General, and have on file a letter indicating that he or
she is clear to work with children.

4. Contractors and Licensees

(@) Criminal Records Checks must be performed and the accompanying documentation must be on file for
janitors and others who contract with the school or have license to work in the school and have the
opportunity to interact with students in and around the school, whether they work directly with children
or not. Individuals on contract with the school will complete a Consent to a Criminal Records Check
form issued by the British Columbia Ministry of Public Safety and Solicitor General, and have on file a
letter indicating that he or she is clear to work with children.

(b) Companies who contract with the school must provide the school with documentation confirming that
individuals working at the school on school days have submitted to a criminal records check and are
clear to work with children.

5. Practicum Students

(@) Registered students in a University or College with a practicum component involving work with children
are required by law to submit to a criminal records check prior to being assigned to Langley Christian
School. As part of due diligence, however, principals will confirm with the governing body that a
criminal records check has been conducted on a student before they are able to work in the school.

6. Non-Compliance or Contravention of the Act

(@) Should an employee, regular volunteer or contractor fail to consent to have a criminal record
conducted, he or she will not be able to work with children in the school until the requirement is met.

(b) Should a criminal records check reveal that an employee, volunteer, contractor, or student has been
convicted of a crime specified by the Act, regardless of how long in the past the offence occurred, the
Operational Admin Team will investigate and recommend an appropriate course of action to the Board
which may result in suspension from duties or dismissal.
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