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AP300.006 DONATIONS POLICY  

 
Policy Type: Business Administration & Finance 

Adopted: 01 2003 
 
1. Purpose:  

To provide guidelines for the collection and use of receiptable gifts. 

 

2. Donor Restricted Gifts 

Donor restrictions (i.e. specific requests for use of gift) will be honoured as long as they are in keeping with who 
we are as a community and is approved by the Board. 

 

3. Gift Designation 

(a) When a gift is given, unless it is designated specifically for one campus, it belongs to the Society as a whole 
and the Administrators and Board will decide upon its use.   

(b) Gifts should not be used for regular maintenance or day to day items unless specifically requested by the 
donor.  Gifts should be used for capital of “wish” / ”would be nice” items. 

 

4. Accountability: 

(a) In order to ensure accountability, donations received by an Administrator in an amount under $2000 will be 
reported to the Board, specifying how the gift is being used and the rationale behind the decision.   

(b) If there are specific instructions attached to the gift, the Administrators will also share these with the Board. 

(c) Any decision regarding a donation of $2000 or greater will be made in conjunction with the SLT.  

 

5. Donor Confidentiality 

(a) In order to maintain donor confidentiality, the Administrator who receives the gift will contact the donor 
personally to give thanks and, in the case of a donation over $2000, to explain the process by which a 
decision will be made as to its use.   

(b) Names need not be given to the Board other than to the Board chair who will send a letter of thanks 
acknowledging the donation and informing the donor where it will be used. 
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6. Tax Receipting 

Tax receipts for receiptable gifts are issued in February of each year for donations received in the last calendar 
year. This is the responsibility of the Business Office. 
 
 
 

 
 
 
 

  


